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AUC Course Recognition Form
Courses in progress during study abroad at a foreign university

Please fill-in all of the required information in this form IN FULL. Failure to include necessary information may result in a delay with regard to your course recognition. 
Personal information

[bookmark: Text1]Last name:		     
[bookmark: Text2]First name: 		     
[bookmark: Text3]UvA student number:	     
[bookmark: Dropdown1]Major:			
[bookmark: Dropdown2]Minor:			
Tutor: 			     
Host university information
	
[bookmark: Text4]Host university: 						     
Country:							     
[bookmark: Dropdown3]Semester: 							
Number of local academic terms per year:			     
Number of local academic terms you attend:			     
Full-semester load in local credits:				     
Course information
	
[bookmark: Dropdown5]Total number of courses completed:				
Total number of local credits:					          
Total number of expected ECTS:					

Number of courses submitted for each discipline:	      Science course(s)
							      Social Science course(s)
							      Humanities course(s)
							      Academic Core requirement course(s)
							      Lab requirement course(s)
      Elective(s)
								

Explanation Course Recognition Form

Please provide the following statements:

1. Statement from the foreign university indicating the number of credits to be obtained each year on a full-time basis for regular students. A copy of the page of the website of the foreign university in which this information can be found with the link to the webpage is sufficient. A copy of an UvA factsheet for the foreign university which indicates the fulltime study load and/or equivalent ECTS is also sufficient for this purpose (please include the link to the factsheet). This information is required to convert the credits earned abroad to ECTS.

2. Copy of official course syllabus including course code, number of credits used and literature (one document per course). The course syllabus should contain the following:
a. Course Description
b. Course/Educational Objectives
c. Literature List
d. Learning Outcomes
e. Grading scheme
f. Weekly schedule of lectures/readings/assignments/exams

3. Planning grid of your past and planned AUC curriculum. Please provide your planning grid with your course recognition request in order for the Heads of Studies to check if there is not too much overlap in courses. You can find the planning grid format on the ‘Guide for going abroad’ page on student.auc.nl. 

4. Indication of the level 
The level of each subject should be demonstrated by providing information such as prerequisites for the course, the year the course is taken as part of the study programme at the foreign university, and an explanation of the subject codes used (if course codes indicate the level). Copies of pages from the website of the foreign university on which this information can be found is sufficient[footnoteRef:1]. If the course syllabus does not provide sufficient information to determine the level of the course, then the student may also be asked to provide the Heads of Studies with evidence of course work in order to determine the level of the course. This includes but is not limited to detailed course content, learning outcomes, assignments, papers, quizzes and exams. This material can be submitted later in the semester once the student has completed coursework. [1:  Please note that just providing the link to such a page is not sufficient: we need the actual pages. You could convert the pages to a PDF file, for example, and quote the link on the university website. ] 

The International Office will provide students with course approval conditional on the student passing the course. Therefore, course approval is only official once AUC has received a transcript of grades from your host institution. However, students can take the conditional approval into account when planning their curriculum for the upcoming semester.
The Course Recognition Form and supporting documentation should be sent to AUC’s International Office through AUC’s Digital Service Desk.  
Questions? Get in touch with the International Office through AUC’s Digital Service Desk.
Course 1

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	[bookmark: Dropdown4]
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
Course 2

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
Course 3

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
Course 4

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
Course 5

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
Course 6

Course title: 	     
Course code: 	     
Local credits: 	     

	What
	Request 
	Approved/Denied (to be filled in by HoS, internal use only!)

	The course should count towards my:
	
	
Approved/denied by:      
Comments (optional):      

	Level requested
	
	     



Please select:
☐ This course has been pre-approved in my AUC Course Pre-approval 
☐ This is a (new) course that was not on my AUC Course Pre-approval

Additional comments (student):      

· Do not forget to include a course manual for this course!
image1.jpeg




